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YTBEPXJIEH
npukazoM MunHucrtepcTBa
TpyJZa U COLMAIbHON 3aIUTHI
Poccuiickont @enepanun
oT «21» mas 2014 r. Ne339u

[TPO®ECCUOHAJIbHbIN CTAHJAPT

KoppecnonaeHT cpeacTB MaccoBoii MH(poOpMauu

105
Perucrpannonnsiii Homep

|. O0mue cBegeHUA

Koppecnonnent (penoprep) B MyJIbTUMEAUNWHBIX, TIEYaTHBIX, TEJIC- 11.003
Y paJuoBeIIaTeNbHBIX CpecTBaxX MaccoBoil nHdopmarmu (CMI) )
(HamMeHOBaHUE BUA MPOPECCUOHATBHON AEATEIHLHOCTH) Kon

OcHoBHas 11€71b BUJ1a TPOPECCUOHATBHON IEATEIHOCTH:

[ToaroroBka u co3panue WHGOPMAIIMOHHOTO MaTepraa, OCBEIIAIOIIETO COOBITHS, IBICHHUS, (DAKTHI,
MpeAHa3HAYEHHOTO I PACIPOCTPAHEHHUS C TTOMOIIBIO CPEJICTB MacCOBOM MH(pOpMaIuu

I'pynna 3ansTwii:

2451 JKypHanucTs! u uTepaTypHbIE - -
pabOTHUKHU
(xox OK3Y) (HamMeHoBaHNUE) (xon OK3) (HamMeHOBaHNE)

OrHecenue K BuaamMm 3KOHOMHYECKOMN ACATCIIbHOCTH

92.2 JlesTeIbHOCTh B 00JIACTH PaOBEIIAHUS U TEICBUICHUS
924 JlesiTennbHOCTh HH(OPMALIMOHHBIX ar€HTCTB
92.40 JlesTenbHOCTh )KYPHAIUCTOB U (DOTOPETIOPTEPOB

(xoq OKBD/1?) (HamMeHOBaHNE BUa SKOHOMHUYECKON AeITeILHOCTH)
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npodeccHOHATBHOM eATeTLHOCTH)

1. Onucanue TpyaoBbIX PYHKIUI, BXOAAMX B NPO(eCcCHOHAIbHBIN cTaHAapT (PyHKIHOHAJIbHAS KApTa BUAA

O06o0011eHHbIE TPYIOBBIE PYHKIIUU TpynoBsle GyHKIUT
YPOBECHb
KOJT HaMMEHOBaHHE YpPOBEHb KBaH(PHUKALUH HaMMEHOBaHHE KOJT (Mo TypOBEHB)
KBaTH(UKAITIT
A COop, MOArOTOBKA U 6 OrcitexxuBanue HHPOPMAITHOHHBIX A/01.6 6
NpeACTaBICHHE aKTyaJIbHOM TIOBOJIOB U IUTAHUPOBAHUE
uH(pOpMaIMH IS HACEICHUS JESITeIbHOCTH
4yepe3 CpeAcTBa MacCOBOM [Tonmyuenue uHpoOpMauM s A/02.6 6
uHpopmManuu MOJITOTOBKH MaTepHaia
O0paboTKa 1 IpOBEpKa MOJYUCHHOU A/03.6 6
uH(pOpMAIMY Il MaTepHaia
dopmMHpoOBaHUE MaTepUaa AJ04.6 6



http://профстандарты.рф/

I'IPOCDCTAHD,APTbI.PCD becnnaTtHaa anHua 8 Poccun 8 800 555 44 38
BHeapeHue. Attectaums. Ceptudunkayma 88005554438 @mail.ru

I11. XapakTepucTika 00001IeHHBIX TPYAOBBIX (PyHKIUIH

3.1. O0001menHas TpyaoBasi pyHKuus

COop, NoAroTOBKA U MPECTABICHUE
o YpoBeHb
HaumeroBanune | aKTyaJIbHOM mH(pOpMarmu st HaceneHuss | Kox | A 6
o KBaTU(UKAITAH
yepes cpeicTBa MAacCOBOW MH(MOpMaLIUU
IIpoucxoxaenue
o o 3anMMCTBOBaHO U3
0000IIeHHON TPYIOBOM Opurunan X
OpUruHaia
¢GbyHKINT
Kon Peructpannonnslit
OpurvuHaia HOMCD
po(hecCHOHATEHOTO
CcTa”HJapTa
Bo3mosxHbie Koppecnonnenr, penoprep
HauMEHOBaHU
JOJ>KHOCTEN
TpeboBanus Briciiee oOpazoBanue — OakanaBpuar
00pa30BaHUIO U (B 0co0BbIX citydasix 10 PEIICHUIO peIaKIiK KB (DUKAIIMOHHBIN
00yUYeHUIO YPOBEHb MOKET ObITh CHUYKEH)
TpeOGoBaHUs K OMBITY -
MIPaKTUYECKON pabOThI
Oco0Oblie ycrmoBus -
JI0ITycKa K pabote

JloTno/IHUTENbHBIE XapaKTEPUCTUKU

HanmenoBanue 6a30B0ii rpymIibl, JOHKHOCTH
HanmeHnoBanue nokymeHTa Kon
(mpodeccun) WM crennaiIbHOCTH
OK3 2451 XKypHanucTel 1 TUTEpaTypHbIE pAOOTHUKH
OKCO' 030600 Kypnanucruka
030901 W3narensckoe A€o U peIaKTUPOBAaHUE

3.1.1. TpynoBasi pyHKIuUSsA

OTtcnexxuBaHue I/IH(bOpMaHI/IOHHI)IX Vposets
Hanmenosanne | [IOBOJOB M IIJJAHUPOBAHHUE Kox | A/01.6 | (momyposens) 6
OesSITCIbHOCTH KBaNH(pUKAIMH

[Ipoucxoxnenue TpynoBoi

OpI/IFI/IHaJI X 3aMMCTBOBAHO U3 OopurvHalia
GyHKIIH
Kon PerucrpaunoHHbIi
OpuruHala HOMCD
po(heCCHOHATBLHOTO
cTa”HgapTa
TpynoBbie neicTBUS CaMoCTOATENbHBIN TIOUCK COOBITHH, SIBIEHUN, ()aKTOB KaK OCHOBBI

Marepuaa
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HeoOxoaumelie ymeHust

HeoOxonumeble 3HaHUSA

Hpyrue

XapaKTEPUCTUKH

CornacoBaHue TeMbl OyayIIero MaTepuaia ¢ peiaKkiuei

[Tonyyenue 3amanuss u cOop wuHPOPMANUU TIO CICIHAIU3AIIH,
ONPEAEIAEMON peaaKIuen

N3yuenue cnenuduky 1 0cCOOEHHOCTEN OCBEIIAEMOM TEMBbI
OrnpezenieHre OCHOBHOM CIOKETHOM JIMHUK OyAyYIIeTo MaTepuaia
CocraBnenue rpaduka paboThl 11l COOIIOCHUS CPOKOB 3aJaHUS
[logroroBka  mpemyioKeHWd  ans  pa3padOTKM  TEKyIIUX |
MEPCIIEKTUBHBIX IJIAHOB PEAAKIIUU

OnpenensaTe, HaXOAUTh W pa3padaThiBaThb AKTyaJbHbIE HHTEPECHBIE
TEMBI JIsl 11eJIEBOM ayIuTOpUn

[Tonb30BaThCs COBPEMEHHBIMU CPEICTBAMHU CBSI3U, WH()OPMAIMOHHO-
KOMMYHHUKAIIHOHHBIMH TEXHOJIOTHSAMU JIJIsl IOUCKa HHOpMaiu
Hcnonb3oBaTh npreMbl 3 (HeKTHBHONW KOMMYHHUKAIMH

Ananu3upoBaTh 001611101 00beM HHDOpMALIU

CobmoiaTh  CPOKHM  BBIMIOJTHEHHS PaOOTBl B COOTBETCTBHH  C
BHYTPEHHUM  DPACHOPSAKOM OpraHM3allid M TEXHOJOTHYECKUM
IIPOLIECCOM

JlocToBEpHBIE HCTOYHUKHN HH(DOpMATTHH

TexHonoruu ¥ MeTo bl NOMCcKa HHPOpMaIUH

CrernuanbHblie 3HaHUS B HH(QOpMannoHHOM criermanu3anun CMIA
[lpueMbl BBICTpaWBaHUS CIOXKETA, NPUHIUNBI © TOIXOOBl K
IUTAHUPOBAHMIO JKYPHATUCTCKON pabOThHI

[IpodeccrnonanbHas ATHKA KYPHATUCTCKON S TEIbHOCTH

IIpaBuna oxpaHbl Tpyaa, NPOU3BOACTBEHHON CAHUTAPUU U IIOKAPHOMU
0€30MacHOCTH

3.1.2. TpynoBas pyHkuus

Haunmenosanune

[IpoucxoxneHue tpymoBoit
GbyHKIIH

TpynoBbie neicTBUs

HeoOxoaumele ymeHusI

[Momyuenue nHGOpMAITUH IS Vposenb
HOJArOTOBKU MaTepHala Kox | A/02.6 | (momyposes) 6
KBaTH(pUKAITIH
AUMCTBOBAHO K
Opurunan X 3aumcTBOBaKO M3
OpUrHHANa
Kon PerucrpanuonHsit
OpUrHHaNa HOMED
po(HecCHOHATLHOTO
cTanmapTa

®opmupoBaHKe KOHTAKTOB, HEOOXOIUMBIX JUIS CO3JIaHHS MaTepuasa
(10 3aJaHMI0 PeTAKIINK WM COOCTBEHHOW MHUIIMATHBE)
[ToaroroBka BOIIPOCOB LISt HHTEPBBIO

IIpoBeieHne UHTEPBHIO, TPOBEICHUE OIIPOCOB

Brie3n Ha MecTa [i71s1 OCBEIICHUS] COOBITHI Ha ONIPEeAeTICHHON
penakuuei TeppuTopun

®oT0-, BUICO- ayIMOJOKYMEHTHPOBAHUE OCBEIIAEMOT0 COOBITHS
OcgenieHue coObITHS B TeJIE-, paIHONporpaMmax, TPaHCIUPYEMbIX B
npsiMOM 3(upe, B OHIaWH-TPaHCIAMIX IporpaMM ceteBeix CMU
Opranuzanus padoThl CH€MOYHOM TPYIIIBI (711 Tee-, paano- U
MYJIBTUMEIUHHOTO KOPPECTIOH ICHTA)

[Tonp30BaTbCsi COBPEMEHHBIMU HH(POPMALIMOHHO-
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HeoOxoaumele 3HanuA

KOMMYHHUKAIITHOHHBIMHU TEXHOJIOTUSIMU CBSI3U

Opranu30BbIBaTh U IPOBOJAUTh UHTEPBbIO

Hcnonb30BaTh COBpEMEHHBIE TEXHUUECKUE CPEeNICTBA I (POTOCHEMKH,
BU/JIE0-, AyAN03aHUCH HH(OpMaLuu

Hcnonb30BaTh NpueMbl KOMMYHUKALIUH, BBICTYIIATh ITyOJIUYHO
Paborats B kajpe, nepe MUKpOQOHOM (/17151 Tene-, paauo- U
MYJIBTUMEIUIHHOTO KOPPECTIOHICHTA)

KoopaunupoBaTh paboTy y4acCTHUKOB ChEMOYHOM I'PYIIIIbI
3akoHogaTenbcTBO Poccuiickont denepannu, METOAUYECKHE U
HOpPMAaTHUBHBIE JOKYMEHTBI, pErJIaMEHTUPYIOLIHNE AESITEIbHOCTD
CpEeICTB MacCcOBOM HH(pOpMAIH

[IpodeccronanbHast STHKA KyPHATUCTCKOM IS TEILHOCTH
MeTtoanKa HHTEPBBIOUPOBAHMUS

OCHOBBI ICUXOJIOTUH OOLICHUS

OCHOBBI OIIEPaTOPCKOT0 UCKYCCTBA

Apyrue -
XapaKTePUCTHKH
3.1.3. TpynoBas pyHKuusA
O06paboTka u MpoBepKa MOTy4YeHHON YposeHb
HaumMeHoBaHHe MH(OPMAIIIH /1T MATepHAa Kox | A/03.6 | (momyposens) 6
KBaJTU(pUKAIIUN
TTpoucxoxaeHne TPy a0BOM 3aMMCTBOBAHO U3
P A PYA Opurunan X
byHkuun OpHTUHAIA
Kon PerucrpaunoHHbIi
OpHTUHAIA HOMED
po(ecCHOHATFHOTO

TpynoBsle nelcTBUS

HeoOxoaumelie ymeHust

Heo0OxonnMeie 3HaHUS

HApyrue
XapaKTCPUCTHUKU

cTa”HgapTa

N3yuenne u anann3 cooOpanHON HHDOpMAIIH

[lovck MOMOTHUTENBHBIX HCTOYHMKOB HH(OpPMAIMK JUIsl MPOBEPKU
MOJTYYEHHBIX JTAHHBIX

AHanu3 A0MOJHUTENBHON HHPOPMALIUU I MPOBEPKH JOCTOBEPHOCTH
MOJIy4eHHOU MH(pOpMaLIUn

OOpabotka maTepuanoB (0OecIeYeHHE MPABUIIBHOCTH MPHBOIUMBIX
LUTAT, UMEH, (P U APYTruX (PaKTHUECKHUX JAHHBIX)

[Tonb30Batbea COBPEMEHHBIMU UH(POPMAIIMOHHO-
KOMMYHHKAIIUOHHBIMH TEXHOJIOTHSIMH JUIl ToMcKa WHGOpMaluu, B
TOM 4ucie B ceTh IHTepHer

AHanu3upoBaTh OOJBINON 00BEM HH(OPMAITUT

Hcnonp3zoBaTh MeTObI 00paOOTKU U peJaKTUPOBAaHUS UHPOPMAIIUU C
HCII0JIb30BAHUEM COBPEMEHHBIX TEXHUYECKUX CPENICTB

MeTo/1bI TPOBEPKU U OLIEHKH JOCTOBEPHOCTU MH(POpMAIIUU

DTHKA KYPHAITUCTCKOMN 1eATeIbHOCTH

CrnenmanpHble 3HaHUA B MHPOpManoHHOM cnerranu3a CMU
TpeboBanus k hopmaTy MaTepuaia
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3.1.4. TpynoBasi pyHKumst

Hanmenosanune

dopmupoBaHKe MaTepuaa Yposennp

Kox | A/04.6 | (moayposens) 6
KBTI (pHKAIAN

[IpoucxosxaeHue TpyaoBoi
byHKITIN

TpynoBbie neicTBUs

Heo6xonnumele ymeHUs

Heo0Oxonumeblie 3HaHNSA

HApyrue
XapaKTCPUCTHUKU

3auMCTBOBAHO U3

Opurunan X
OpHT'HHAJA
Kon PerucrpannoHHsIi
OpHTHHaJa HOMeEp
poheCCHOHATBHOTO
CTaHJapTa

[ToaroroBka oOpaboTaHHBIX MaTepUaNIOB B popMaTe MyOIUKaLIUU
[ToaroroBka mMarepualia OMpeneeHHOro KaHpa U TeMAaTHKH (OYepKH,
CTaThH, AyAHO/BHICOCIOKETHI) [UIS TEJICBUICHHS, PAJHO, CETEBOTO
W3JIaHus, TIeYaTH U HHHOPMAIIMOHHBIX JICHT

Pa3zpaboTka mpemioKeHud s MOHTaXKa BHJEO-, ayAHOMAaTEpHajoB
npu popMHupOBaHUM BHIEOMaTepUaa

[IpencraBnenre mMarepuana OTBETCTBEHHOMY  (BBIIYCKArOIIEMY)
pelaKTopy AJis evatu, 3Qpupa, pa3MelIeHus] B CETEBOM U3JITaHUU
BricTpanBaTh CroKeT MaTepHalia COrJacHO CIICHAPHBIM 3aKOHAM
PaccTaBnsTh akieHTHI Ha 3HAYMMBIX JIETANIIX B HTOTOBOM MaTepHaie
DopMyIMpOBaThH 3aroJI0OBOK JIJIsl MaTepuaa

['oTOoBHUTH MaTepHabl B COOTBETCTBUU C TPEOOBAHUSIMH PENAKIIHH
'pamMMaTika W CTHJIMCTHKA PYCCKOTO W WHOCTPAHHOTO SI3BIKA,
HEO0OXOIUMOTO JIJIsl OCYIIECTBIICHHUS TPYAOBBIX 00s13aHHOCTEN
CriennanpHble 3HaHUS B HHGOpMaMOHHOH criennanu3anun CMU
[TpUHIATIEI TTOCTPOSHUS MATEPHAJIOB B COOTBETCTBHHM C 3aKOHAMHU
KaHpa

OCHOBBI JINHEWMHOT'O Y HETMHEWHOT'0 MOHTaXa

IV. CBenennst 00 opranusanusix — pa3padoTunKax

npogeccHoHAJBHOI0 CTAaHAAPTA

4.1. OTBeTCTBEHHAsl OPraHU3ANUI-Pa3PadOTUUK

OI'BOY BIIO «Poccuiickas akafemMusi HApOJHOTO XO3SUCTBA M TOCYAAPCTBEHHOM CIyXKObI Mpu
[Ipesunente Poccuiickoit denepanun» (PAHXul C), ropon Mocksa

[Ipopextop
JIbBOBHY

CadonoB Anekcanap

! O6miepoccuiickuii knaccuduKaTop 3aHATHIH
2 O6mepoccuiicknii KTaccuGUKaTOp BHIOB SKOHOMHUUECKOH IeATENbHOCTH
il O6mepoccuiickuii KaccupUKATOp CHEHUATLHOCTEH M0 06PA30BAHMIO
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